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Requests for Support from the Office of the Vice-Principal, Research and Innovation 

 
Background 
Through its annual budget, the Office of the Vice-Principal, Research and Innovation (OVPRI), has 
allocated a limited amount of funding to provide financial assistance to the UBCO research faculty 
community, outside of current internal funding opportunities. 
 
Principal Investigators (PIs) may request up to a maximum of $4000.  The average request is $3000. 
To help manage expectations, it is anticipated that 4-7 requests may be funded each fiscal year. Once 
the annual budget has been fully committed, the application link will be closed until the start of the 
next fiscal year.  
 
Deadline 
OVPRI Requests for Support (OVPRI RFS) must be submitted at least six weeks prior to the event or 
activity start date.  If circumstances do not allow for a full six-week notice period, a justification for 
an abbreviated review timeline must be included with the request. Please note that submissions with 
shortened timelines may not receive a funding decision in time. 
 
Eligibility 
The OVPRI RFS program is intended for UBC Okanagan research faculty. Applicants who are 
successful will not be eligible to apply again in the following fiscal year. 
 
Types of Requests 
Events / Conferences / Workshops / Seminars / Exhibitions 
The OVPRI may provide support to PIs seeking contributions toward the costs of hosting or attending 
an event. Applications must include the significance and relevance of the event, details on the 
location and its suitability, and expected outcomes and impacts. If UBCO is the host institution, 
include venue information, personnel involved, the expected number and type of attendees. 
 
Applicants are expected to demonstrate leveraged support, including other funding sources or in-
kind contributions from operating grants, Departments, Faculties, Centres, Institutes, industry 
partners, sponsors, etc. 

Seeking an Institutional Letter of Support? Please contact the appropriate Research Development 
Officer.  Applicants are responsible for drafting their letter of support according to criteria of the funder. 
If the letter references institutional commitments (e.g., cash, equipment, space, administrative time, 
etc.), written confirmation of these contributions from all relevant parties (e.g., email approval from a 
signing authority for funding source) is required. 

Seeking OVPRI matching funds for external grant proposals such as NSERC CREATE, SSHRC Connection, 
SSHRC PG, etc.? Please contact the appropriate Research Development Officer. If leveraging other 
internal funding (cash or in-kind) written confirmation of these contributions from all relevant parties 
(e.g., email approval from a signing authority for funding source) is required. 
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Other Funding Requests 
The OVPRI may consider other types of requests on a case-by-case basis. Examples include, but are 
not limited to: course release support, strategic grant writing assistance, and support for team 
meetings related to large grant applications.  Applications must clearly outline the unique nature and 
importance of the request, anticipated outcomes and benefits to UBCO, and the suitability of the PI 
as the recipient. Applicants are expected to identify additional sources of funding or in-kind 
contributions where possible. 
 
Submission 
Applications must be submitted through the VPRI Apply ongoing grant management portal: 
https://apply.research.ok.ubc.ca.   
 

• Log in as an Applicant using your CWL.  Navigate to Programs.   
• Find the program “OVPRI Request for Support”. Click “Start” for a new application or 

“Continue” to return to an existing application.  
• Complete the required Tasks.  Be sure to “Mark as Complete” when each Task is complete.   

o Application information 
o Proposal (2-page maximum) 
o Budget & Justification (1-page maximum) – total cost of project, breakdown of 

expenses, contributions from other sources, and dollar request to the OVPRI.  
o Evidence of other sources of support (e.g., email trails from funding 

owners/managers). 
o CV for PI (UBC CV or CCV) 

• Click “Submit” when all Tasks are complete. You may download and save a copy for your 
records. Requests will be acknowledged upon receipt.  

 
Review Process 
Applications will first be reviewed by OVPRI staff for completeness. If additional information is 
required, an OVPRI representative will contact the applicant. Eligible applications will be shared with 
the VPRI (or leadership representative). Input from other members of the UBCO community may be 
sought where appropriate.   
 
Decisions are typically communicated within 15 business days of submission via email. If funding is 
awarded, an RPIF (Research Project Information Form) must be completed to establish the grant 
account. 
 
Contact 
For questions or comments, feel free to contact Nicole Bennett, Internal Programs Manager, at 
nicole.bennett@ubc.ca. 
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